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Student Learning and Experience Committee 
	teesside University College Partnership operations manual ADDENDUM


	Teesside University School(s)
	

	Name of TUCP Partner
	

	Partner Location and Contact Details
	


	1 
	Course(s) covered by the specific arrangements in this Addendum:
	Typology

	
	
	

	
	
	

	
	
	


	2
	Delivery Locations (where appropriate):

	
	


	3
	Names of Key Personnel for Teesside University (TU) and Partner:

	TU Link Tutor(s)
	

	TU Module Leader(s)
	

	TU Course Leader(s)
	

	TU School Administration Team Contact(s)
	

	TUCP Course Leader(s)
	

	TUCP Module Leader(s)
	

	TUCP HE Manager Contact(s)
	


	4
	Copyright and Intellectual Property (only to be included where Intellectual Property Right rests with the Partner or other third party):

	
	


	5
	Timetable for the Year:

	a)
	Delivery and assessment timetable for the students, including any multiple intakes or split-year delivery.



	b)
	Important deadlines for the Teesside University and Partner staff, for example:

	
	1) 
	Intake start date / Academic Calendar week number for all intakes e.g., September/January starts.
	

	
	2) 
	Dates for preparation and approval of assessments for all cohorts.
	

	
	3) 
	Dates for assessment marking to be completed (in stages) for all cohorts.
	

	
	4) 
	Dates and location for Assessment Boards, including pre-board meetings for all cohorts. 
	


	6
	Entry Requirements (where appropriate, entry requirements expressed in terms of the location qualifications, RPL / Articulation agreements, as well as workplace mentor requirements):

	
	


	7
	Assessment and Moderation Process:

	a)
	In accordance with the process outlined in the Partner Operations Manual, detail how the process will be managed for this academic year’s delivery.  For example: who sets assessments, including agreeing contextualised assessments, and corresponds with External Examiners.  Agree first marking, internal sample marking, and double marking agreements and detail transition arrangements between these processes for all modules.  

In addition, for awards delivered by dual or joint agreement confirm cross moderation arrangements. 


	b)
	Assessment and Feedback (provide details of feedback lead-time for any assessments, which are longer than the standard 20 working days.)




	8
	Student Evaluation and Feedback Processes (With reference to Quality Framework, Chapter D1: Continuous Monitoring and Enhancement process, outline in this section the way in which feedback from at module and course level will be gathered from students in this Partnership and information shared):

	
	


	9
	Student Management Policies and Procedures

Extenuating Circumstances including extensions (detail how the process of submission will work for this course and dates of Extenuating Circumstances boards and outline local processes for approved extensions.)
· Attendance Monitoring Policy,

· Academic Misconduct,

· Complaints, 
· Academic Appeals, and 
· Disciplinary Procedures.

	
	


	10
	Any Additions or Variations to Standard Practice 
(detail in this section any additions or variations to the processes detailed in the Operations Manual for example, any specific requirements in relation to consent and confidentiality, Fitness to Practise or any variation to admissions arrangements or public information):

	
	


	Date of approval via Validation event or SSLESC: (please identify date and minute reference)
	


	SSLESC Annual Review: (please indicate the academic year and term where the Review should take place)
	


The annual review must confirm:
· Course Handbooks have been approved by TU for distribution to new students.
· Public facing information/documentation (marketing material) accurately reflects the approved Partnership arrangements. 

· Reference to the relationship remains accurate (dual award, franchised, validated, co-delivery).
· Where applicable, Notification of Course Delivery Team, with relevant Curriculum Vitae’s of new delivery staff approved via SSLESC, to ensure all changes/amendments have been reviewed and are appropriate (OM-Annex 8).
· Ensure appropriate annual monitoring mechanisms have been undertaken, (e.g.: PR, CME, QEV).
· Confirm Partner staff ID and Passwords for associate accounts.
· Confirm annual amendments to Teesside University Regulations have been circulated to the Partner and implications for the course considered appropriately.
